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Open access and digital preservatiOn

This flyer describes the Academy’s open access and digital  
preservation policy. It is intended for Academy researchers.

The Academy asks its researchers to:
• make their publications available open access;
• digitally preserve research data and make it available open access;
• include a brief data section in every research plan.

The Academy expects each of its institutes:
• to have a data memorandum;
• to report every year on its progress and results in the area of open 

access and digital preservation.

Terms
• open access: free and unrestricted access to digital information.
• digital preservation: storing and making digital information available in 

such a way that it can be used in the future.
• publications: research results, such as articles, books, dissertations or 

reports.
• research data: sources for research, such as texts, measurements, audio 

and video files, or databases.
• repository: a digital location for storing publications and data.
• data memorandum: a document describing how an Academy institute 

complies with (or, if necessary, why it deviates from) the Academy’s 
policy concerning open access and digital preservation of research data, 
as described in this flyer (this may differ from one institute to the next). 
For example, the memorandum will identify which types of data (raw, 
processed, analysed, etc.) should be stored.

• data section: a section in a research plan describing how the researchers 
will anticipate reuse of the project data while producing and collecting it.



Academy policy on open access and digital preservation

Publications Research data

Summary All Academy publications will be 
placed in the Academy publications 
repository. They will be made availa-
ble open access within six months of 
their publication. A period of twelve 
months applies for the humanities 
and social sciences.

All Academy research data will be digitally 
preserved and made available open access, 
unless the data memorandum stipulates 
that this is not necessary. This will take 
place within eighteen months of the conclu-
sion of the research. 

What to preserve 
digitally?

The publisher’s version of every pub-
lication. If the final author’s version 
is permitted open access at an earlier 
date, then that version should be 
preserved as well.

All research data, unless the data memo-
randum stipulates that this is not necessary 
(e.g. for reasons of privacy).

Where to preserve 
digitally?

In the Academy publications 
repository. 

In a data repository that complies with 
generally accepted standards, for example 
the Data Seal of Approval.

When to upload 
material to the 
repository?

Preferably immediately after the 
publication has been accepted, but 
no later than the official publication 
date.

Preferably immediately; at the latest when 
the research has been completed.

What material 
should be available 
open access?

Within the Academy: all publications.
Outside the Academy: all publica-
tions, unless the publisher does not 
approve open access (the researcher 
must retain the relevant correspond-
ence).

All research data, unless the data  
memorandum makes an exception.

When should materi-
al be made available 
open access? 

Preferably immediately after the 
publication is accepted. An embargo 
of up to six months after publication 
is possible; for the humanities and 
social sciences, the embargo should 
not exceed twelve months. A longer 
embargo period is possible only 
with the consent of the institute 
management.

Preferably immediately after the data is 
placed in the repository. An embargo of up 
to eighteen months after conclusion of the 
research is possible.

Metadata All metadata is made accessible. All metadata is made accessible, unless the 
data memorandum makes an exception.

Block on access If the public nature of a publication or data is disputed, the repository  
administrator can quickly block access to them.

https://pure.knaw.nl/
https://pure.knaw.nl/
http://www.datasealofapproval.org/en/


Tips
• Publications or data placed in a repository are not automatically available 

open access: this can be indicated when uploading the file. 
• Visit the RoMEO website to find out the embargo period for the publisher’s 

version or final author’s version of an article (note: in RoMEO, the final  
author’s version is called the ‘post-print’).

• The institute director may decide to block access to a book in the publica-
tions repository from outside the Academy (also not accessible with the 
‘request a copy’ button).

• The Academy intranet has more information about the Academy’s policy 
on open access and digital preservation, for example formats for the data 
section and the data memorandum.

For more information
• consult the Academy’s intranet;
• consult the contact person at your own institute;
• contact Rik Janssen, policy adviser.

Web links
• RoMEO: http://www.sherpa.ac.uk/romeo
• Academy publications repository: https://pure.knaw.nl
• Data Seal of Approval: http://www.datasealofapproval.org
• Open access and digital preservation on the Academy’s intranet:  

https://intranet.knaw.nl/openaccess
• Open access and digital preservation on the KNAW-website:  

http://www.knaw.nl/en/openaccess
• Contact persons for open access and digital preservation by institute:  

https://intranet.knaw.nl/oa-contactpersonen
• E-mail address for Rik Janssen: rik.janssen@knaw.nl
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